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1. O0mue noJ1oKeHus

1.1.1lporpamma  TexHonormyeckas  MNpPakTUKH,  oOydarolmuxcs 1O
HanpasieHUIo NoAroToBku 46.02.01 JlokymMeHTaMoOHHOE 0OecieueHe YIpaBaeHus 1
apXUBOBEICHUE» pa3paboTaHa B COOTBETCTBUM C JCHCTBYIOUIUM 3aKOHOJATEIbCTBOM
JIHP.

1.2. TexHnomornueckasi TPaKTUKA 1O JOKYMEHTAIIMOHHOMY OOECIEYEHUIO
OpraHM3allMM SBJISETCS COCTABHOM YacThi0 IMpo(ecCHOHANBbHON 00pa3oBaTENnbHOM
nporpammbel CIIO mo nampaBnenuto 46.02.01 JlokymeHTanmoHHoe oOecredeHne
yOpaBiIeHUsT M  apXUBOBEACHME» M  MpPEACTaBiIseT CcoOOW BHUJ  3aHATUH,
HENOCPEJCTBEHHO  OPUEHTHUPOBAHHBIX  HAa  MPOQPECCHOHAIBHO-IIPAKTUYECKYIO
MOJITOTOBKY 00YyYaromuxcsl.

1.3.IlporpaMMa NpakTUKH OCHOBBIBAETCS HAa TEOPETUYECKUX 3HAHUAX MU
NPaKTHYECKUX HaBBIKaX, MPHOOPETEHHBIX CTYACHTaMU B Tpoliecce 0O0ydeHus: Ha 3-M
Kypce U SIBJISETCS JIOTMYECKUM 3aBEpLICHUEM IMOJATOTOBKU IO OJIOKY 00s3aTEeNIbHBIX
JUCUUIUIMH MPOoECCUOHAIBHOrO LIUKIIA.

2. llesn ¥ 3a1a4¥M TEXHOJIOTHYECKOH NMPAKTHKH, €e MeCTO B Y4eOHOM

npoiecce.
2.1.1lenpr0 TEXHOJIOTUYECKOW MPAKTUKKW — MPHOOpPETEeHHE O0Yy4YaroIIUMUCS

NPaKTHYECKOTO OMbITa, (POpMHUpPOBaAHHE KOMIIETEHIMH B TMPOIECCE BBITOTHEHUS
ONpEENEeHHBIX BUAOB paboOT, CBSA3aHHBIX C Oyayuied mnpodeccuoHanbHON
TESITENIbHOCTBIO.

2.2.3a1a4n TEXHOJIOIMYECKON MPAaKTUKU:

— W3yYEHHE COCTaBa BUJOB CIY)KEOHBIX JOKYMEHTOB, HCIOJB3YEMBIX MpPH
JOKYMEHTUPOBAHUHU YIPABIECHUYECKON JEATEIbHOCTH COBPEMEHHBIX I'OCYIapCTBEHHBIX
CTPYKTYD;

— U3y4eHUe MopsiiKa U ocoOeHHOCTeN 0pOpMIIEHUS JOKYMEHTOB;

— W3Y4YEHHE M aHAJIU3 HOPMATUBHO-TIPABOBBIX U HOPMATHUBHO-METOJUYECKHX
JOKYMEHTOB, ONPEACNSAIONIMX OPTraHU3alMl0 U TEXHOJOTHIO JIeIONpPOU3BOJACTBA
(ToKyMeHTaMOHHOro obecrieueHus: ympasieHus — JJOY) u apXUBHOro XpaHEHUS B
opranu3anyu (ycTaBbl, OJIOXKEHHUS, IPABUIIA, HHCTPYKIIUH, PETIIAMEHTHI U T. 11.);

— O3HAKOMJICHHE C COJACpKaHUEM KOHKPETHBIX IENOMPOM3BOACTBEHHBIX PabOT
HETIOCPEACTBEHHO Ha pabo4YeM MeECTe;

3. Mecro npou3BojacTBeHHOI npakTuKku B cTpykType OOII CIIO.

TpeOoBaHus K pe3yJIbTATAM OCBOCHHS COAEPKAHUA
NPOU3BOACTBEHHOM NMPAKTUKHU

Heo6xoauMbpIMK YCTTOBUSIMU JJ1s1 OCBOCHUSI TUCITUTIIUHBI SIBJISTFOTCS :
3HaHMsI: HOPMATHMBHBIC TIPABOBBIE aKThl B 00JIaCTU OpraHU3alUU

ynpaBnqueCKoﬁ ACATCIIBHOCTH, OCHOBHBLIC IIpaBHJIa XPAaHCHUSA U 3alllUThI



ciyxe0HoW nHpopmanuu.

YMeHusi: IPUMEHATh HOPMATHBHBIE IIPABOBBIE AKTHl B YIPABJICHYECKOU
NeSTeNbHOCTH,  00paldaThiBaTh  BXOISIIME W HUCXONAIIME  JOKYMEHTHI,
CHUCTEeMAaTHU3HpPOBaTh HX, COCTABIATH HOMEHKJIATYpY Jed1 Hu (HOpMHpOBAThH
JOKYMEHTBHI B JIena.

HaBpiku: ananusza 10KyMEHTOB, OJaHKOB, YHU(DULIHUPOBAHHBIX (OPM, CUCTEM
KOPIIOPAaTUBHON JOKYMEHTAI[MH, WCIOJb30BaHUsI HH(POPMAIIMOHHBIX TEXHOJOTHUH,
NOpsAJIKa CUCTEMAaTH3alUU U XPAHEHUS JOKYMEHTOB.

AKAHN HCHUIIMHBL  SBISIETCA  NPO(ECCHOHATBHO-NIPAKTHYECKUM
ATariOM OCBOEHMS JESATENbHOCTH KaK Y4E€OHOM JAMCHMIUIMHBI M I[PaKTHYECKON
npodeCCUOHANILHON JIEATEIbHOCTH

4. KomnereHnnuu  o0yuyawumerocsi, ¢opMupyemMbie B  pe3yJbTare
MPOXO0KICHUSI TEXHOJOTNYEeCKON NMPAKTHUKHM M IVIAHUpPYeMble pe3yJbTaThbl NPH

NPOXO0KIEHUM MPAKTHUKM].

N3yuyenue npaBuil 3KCIuTyaTaliud o0OpyA0BaHUs, OprreXHUKU. O3HaKOMIIEHHUE C
CaHUTAPHO-TUTHMEHUYECKUMH TPEOOBAHUAMH, MPEABABISAEMBIMA K paboueMy MecCTy, K
JMYHON TUTHEHE, OICK]I€ U BHEIIHEMY BUAY. M3ydeHne HHCTpYKIHi o 0€30MacHOCTH
TpyAa U BJIEKTPO-0€30MacHOCTH Ha pabouux MecTax, TPeOOBaHHM, MPEAbIBIAEMbIX K
AKCIUTYaTalH 3JIEKTPOOOOPYI0BaHUs, HATPEBATENIBbHBIX TIPUOOPOB, OPI TEXHUKH.

O3HakoMJieHHE C M[OpaBWIaMUd  NPOTUBOMOXKAPHOW  OE30MAaCHOCTH, C
POTHUBOIIOKAPHBIM ~ WHBEHTApeM, TMPUYMHAMU  BO3HHKHOBEHHUS  TOXAapoB B
noMenieHusx. Mepbl IpeaynpekIeHUs MOoXKapoB, MpaBUiia MOBEICHUS MPU ToXkKapax,
MOPSAIOK  BBI30BAa TOXKapHOW KoMaHnbl. [IpaBwia TOJIB30BaHWSI TMEPBUYHBIMU
CpelCTBAMHM  MOXXKAPOTYLIEHUs. 3ayeT Mo IMpaBuWiamM O€30MacHOro Tpyaa U
AJIEKTPOOE30MaCHOCTH.

2. OBnagenue mnpueMamu paboOThl ¢ KiIaBuaTypoil OBlajieHue HaBBIKAMHU
paboThl JecaTUNANbIEBbIM criocoOoM. BBon Tekcta ¢ kmaBuatypsl. 3. OBnaneHue
HaBBIKaMU paboThl ¢ onepanuonHo cucremorr WINDOWS 3arpyska omnepannoHHON
cuctembl  WINDOWS. Criocobsl mnepesarpy3ku. Pabora ¢ oxkHamu. 3arpy3ka u
coxpaHeHue JokyMeHToB. Paborta co cniennanpHoi nankoit "Moit kommbioTep". Pabora
¢ komauao# «Ilapamerpb» MeHio «Buay. Pabota ¢ manensio nHCTpyMeHTOB. PaboTa ¢
“Kop3unoir”.

[Ipoiiecc BHIMOTHEHNUS TEXHOJIOTHIECKON TPAKTUKHA 00YUYaAIOIIUXCSl HATIPaBJICH
Ha (pOpMUpPOBaHME 3JIEMEHTOB CIEAYIOIIMX KommeTeHIud B cooTBercTBUM ¢ PI'OC
CIIO no nanpaBieHuto noaroroBku 46.02.01 «JlokyMeHTalnmoHHOEe oOecreueHue
ynpasieHus u apxusoseaenue» u OOII CIIO:

o0Lue KOMIETeHI UM
— BBIOMpaTh CHOCOOBI pemieHus] 3a7a4  NpOoGEeCCHOHAIBHONW  JeATEThHOCTU
NPUMEHUTENBHO K pa3inyHbiM KoHTekcTaM (OK 01);

— UCIOJB30BaTh COBPEMEHHBIE CpEICTBAa IOMCKA, aHajdu3a M HWHTEpHpeTauuu
uHbpopMalui ¥ HUHPOPMALIMOHHBIE  TEXHOJOIMM  JUJIi  BBINIOJHEHHUS  3a/ad



npodeccuonanbHoi aesrenbHoct (OK 02);

— IUIAHUPOBATh M PEAIM30BBIBATH COOCTBEHHOE NMPO(ECCHOHAIBHOE W JIMYHOCTHOE
pa3BUTHE, MPEINPUHUMATENBCKYIO JEATENBHOCTh B IpodeccuoHanbHOU cdepe,
UCIIOJIb30BaTh 3HAHUS MO (PUHAHCOBOW T'PAMOTHOCTH B PA3IUYHBIX >KU3HEHHBIX
cutyanusx (OK 03);

— 3(peKTUBHO B3aUMOIECTBOBAThH U paboTaTh B KoJsiekTuBe U koMmanae (OK 04);

— OCYILIECTBJISITH YCTHYIO M IMCBMEHHYI0 KOMMYHHMKAlIMI0 Ha TOCYAapCTBEHHOM
s3pike Poccuiickoit denepanyu ¢ y4€ToM 0COOEHHOCTEN COIMATBHOTO U KYJIBTYPHOT'O
koHtekcta (OK 05);

— MNPOSIBIATH IPAXKIAHCKO-TTATPUOTHUYECKYIO MO3UIUI0, IEMOHCTPUPOBATH OCO3HAHHOE
NOBEJICHUE Ha OCHOBE TPAJUIMOHHBIX OOIEYETOBEUYECKUX LIEHHOCTEW, B TOM YHCIIE C
y4€TOM TapMOHHU3AIMU  MEXKHAIMOHAIBHBIX M  MEXPEIUTHO3HBIX OTHOLIEHUH,
OPUMEHATH CTaHAAPTHI aHTUKOppyHIoHHOro noseaeHus (OK 06);

—  COJCHCTBOBATH COXPAHEHHUIO OKPYXKAIOIIEH Cpedbl, PpPecypcocOepexreHuIo,
NPUMEHATh 3HAHUA 00 U3MEHEHUH KJIMMaTta, MPUHLMIIBI OEpexINBOro MpPOU3BOJICTBA,
a¢dexTuBHO AeiicTBOBaThH B Upe3BbiuaiiHbiX cutyanusax (OK 07);

— UCHOJIb30BaTh CpencTBa (U3NYECKOW KYNIbTYpbl JUISI COXPAHEHUS U YKpPEIJICHHUS
30pOBbSl B  Ipolecce MNPOPECCHOHANBHOM  JEATENBHOCTH M HOJACPKAHMS
HeoO0XoanMOoro ypoBHs ¢usndeckoit moarorosieHHoctu (OK 08);

— TIOJIb30BAThCS MPOQPECCHOHANBHOM JOKYMEHTAllMEed Ha TOCylapCTBEHHOM U
uHoctpanHoM si3bikax (OK 09).

5.  Bua, Tun, cnoco6, gopma npoBeieHUsI TEXHOJIOTHYECKON MPAKTUKH

Bun npakTuku: TEXHOJIOTHYECKasl.

Crioco6 mpoBeieHus : CTallMOHapHAS.

dopma npoBeneHUs MPAKTUKU: JUCKPETHO 1O BUAM MPAKTUK (BBIICIICHHBIC
Hezenu B rpaduke yueOHOro mpoiecca Al MPOBEACHUS OTAEIbHO KaKI0TO BH/IA
npakTuky, npegycmorperaroro OITOIT)

6. MecTo 1 BpeMsi MpOBeIeHUsI MIPOU3BOJACTBEHHOH NMPAKTHKH.

TexHomoruveckass  MpakTHKa  MOPOBOAUTCS B 00pa30oBaTeIbHBIX
yupexaenusx Jlyranckoir Haponnoit PecriyOnuku.
Cpok npoBenieHus yaeOHOW MPaKTUKK: 2 HEIels. B 6 ceMecTpe



7. CTpyKTypa U coepxkaHue NPAKTUKH
Ipoao/KNTETbHOCTh TEXHOJOTHYECKOH TPaKTUKM — 2 Hemens,
TPYJOEMKOCTh COCTaBIIeT /2 4acoB, B 6 cemecTpe, 3 Kypc.

No Buabl paboT Ha NpakTUKe, BKAOYanA ®opmbl
n/n Pasgenbl (3Tanbl) NpakTUKK CamoCTOsTe/IbHYLO PaboTy CTYAEHTOB U | TEKyLero
TPYAOEMKOCTb B Yacax KOHTpOAA
1cemecTp / 2 Kypc
MHCTPYKTaX no TEXHUKE
6esonacHoCTy; [HEeBHMUK,
1. MoarotoBUTENbHbIM 3Tan | 03HAaKOMAEHMue C OEeATeNbHOCTbIO | OTYeT no
OpraHM3auuun, NpaBuUAaMMU BHYTPEHHErO | MNPaKTUKe
pacrnopagKa opraHmsaumn — 2 u.;
OcHOBHOM 03HAKOMMUTbCA C CTPYKTYpO#
(03HaKOMMUTENbHbINA) 3Tan. | OPraHM3aLmMn —>54.; [HeBHUK,
2. W3yuuTb  HOPMATMBHO-MPABOBbIE W | GryeT no
HOPMATUBHO-METOANUECKNE AOKYMEHTBI | 11a e
- 5y,
aHanmM3  cucTtembl  MHPOPMALMOHHO-
CnpaBoYHoOM paboTbl — 5 u.;
BbIABUTb ~ CUCTEMbI  AOKYMEHTALUMM,
KoTopble  OUKCUPYIOT  AeATeNbHOCTb
opraHusaumm — 54,;
O3HaKoMuTbCA C cofepraHnem
KOHKPETHbIX  AeN10NpPon3BOACTBEHHbIX
pabot — 10 u.
O6paboTKka u aHanms .
NOAYIEHHOM MHPOPMALIN 0bpaboTka 1 aHaNn3 Noay4YeHHOoM OTtyeT no
3 BOBPEMA NPOXOXKAEHMA MHGOpMALUM — 2 1. npakT1Ke
NPaKTUKK
3awuTa
4, 3aKnuUTEeNbHbIN 3Tan NnoAroToBKa OTYETa NO NPaKTUKe — 2 4.; oT4yeTa no
3aWmTa oT4eTa npaKTuke
3auet

Bcero: 72 4. B 2 cemecTtpe / 2 Kypc

ILloaroroBurenapHplii. HMHCTpyKTaXX 0O TEXHHKE O€30MacHOCTH;
O3HAKOMIIEHME C JEATEIbHOCTBIO OpraHu3aluy, M[pPaBWIAMU BHYTPEHHETO
pacnopsiika opranuzanuu. @opma KOHTPOJIS — YCTHBIN OTYeT, cOOece10BaHuE.

OcHOBHOM. DBpInmonHeHWe 3a4eTHBIX 3aJaHUM B paMKax IUIaHA
MIPOXO0KJIEHUA NMPAKTUKU. DopMa KOHTPOJIS — YCTHBIN OTYET, cOOece0BaHUE:!

3aKII0YNTEIbLHbBI. Od¢opminenue CTYIE€HTOM HEO0XOaUMON
NOKYMEHTallMM IO TpakTuke. lloaroroBka ordera Mo NpakTHKE, MOJIY4YEHUE
OT3bIBa-XapakTepucTuku. Craya oTdera N0 NPAKTUKE, JHEBHUKA U OT3bIBA-
xapakrepuctuku. IIpoBenenue 3axmtounTenbHOM  KoH(pepeHuuun. Dopma

KOHTPOJIA — 3a4eT C OLUEHKOW MO PE3yJbTaTaM OLIEHKH 3TAOB MPOXOKICHUS
PAKTUKH.



5. OT4eTHasi JOKYMEHTALMS N0 NPAKTUKE

OTdeTHas JOKyMEHTAIMS MO MPAKTUKE NpPeayCMaTpUBAET MPEIOCTaBICHUE
CTyJIEHTaMH CIEAYIOIMNX JOKYMEHTOB:

1. JlHeBHMKa mpakTUKH 10 ycraHoBieHHoi (opme ([Ipminoxenue 1), rae
yKa3aHbl KOHKPETHBIE TaThl OCBOCHHUSI COJICPKAHUS 3aaHUs TIPAKTUKH.

2. O0muii OTYET CTY/ACHTA O MPAKTUKE, KOTOPBI COCTOUT W3:

—  tutynbHbIH ucT ([punoxenune?);

—  coaepXaHHe, T/Ie YyKa3bIBalOTCS OCHOBHBIC pa3Aeibl W CTPAHUIBI U3
HAXOXCHUS B OTUETE;

- OCHOBHAsl 4acTh, B KOTOPOW OTpa)kaeTcsl BBINOJHEHUE
3aJlaHuil, COOTBETCTBYIOIINX COJEPKAHUIO AJIEMEHTOB PAKTUKA
(TEXHOIOTUYECKOUN KapThl);

—  3aKJIIOYCHHE, BHIBOJIBI.

NPEe/ICTaBIIIET COOON XapaKTEPUCTUKY JIMYHOCTH U JEATEIbHOCTH
paKTUKaHTa(B CBOOOTHON (hopme).

3.YueOHO-MeTOonMueckue U Apyrue (Pporo, MOATBEPKAAONINE MPAKTHUCCKYIO
MOJITOTOBKY TPAaKTUKAaHTa, B COOTBETCTBHM C 3aJaHuEM (coiepkaHueM paboThl) Ha
MIPAKTHUKY.
6. IIpodeccnoHaILHO-OPHEHTHPOBAHHBIE H HAYYHO-HCCJIEI0BATEIbCKHE
TEXHOJIOTHH, HCMO/Ib3yeMble HA MPAKTHUKE

OO0mue peKoMeHIaIuy 10 OpraHU3aIlud CaMOCTOSTEIHHON PabOThI
CTYJICHTOB Ha MPAKTUKE CBOAATCS K CICAYIOIMIEMY:

1) TIlepem npOXOXXKAECHUEM IPAKTUKH CTYACHT JOJDKEH H3YYHTh
IPOrpamMmy TEXHOJIOTUYECKOW  TPAKTUKH, OOpaTUTHCS K

COOTBETCTBYIOIIIMM HOPMAaTHBHBIM MaTepuasaM ¢ TeM, 4YTOOBI OBITH
MOJITOTOBJICHHBIM K BBIMOJHEHUIO TOPYYEHUN, JAHHBIX PYKOBOIUTEIEM IPAKTHKH, K
PENICHUIO KOHKPETHBIX MPaBOBBIX BOIIPOCOB.

2) Hayano npoxosxaeHus MPaKTHKU CBSI3aHO, MPEXKIC BCEro, ¢ 03HaAKOMJICHHUEM
CTyJICHTa CO CTPYKTYpOH, YYPCIUTEIbHBIMH JOKYMEHTaMH OOpa30BaTEIbHBIX
OpTraHU3AIUN.

3) B ciydae BO3HUKHOBEHHUS BOIMPOCOB U HEOOXOAMMOCTH KOHCYJIBTHPOBAHHS
10 BOITPOCAM MPOXOXKICHHSI MPAKTUKN M BBIMTOTHEHUS CAMOCTOSTEIBHBIX BHUIOB PadboOT
HEOOXOaUMO oOpammaTbCcsd K PYKOBOAMTEISIM TPAKTUKHA OT YUYPSXKACHUH H  OT
Komnemxa.

7. ®OH/ OLIEHOYHBIX CPEJICTB U KPUTEPHUU OLIEHUBAHMS
Kadenpa pykoBOACTBYyETCS CIEIYIOIIMMHU KPUTEPUSIMU OLIEHKU Pe3yJbTaTOB

IMPOXOKACHUS IIPAKTUKU C KOHKPCTHBIMHU IIOKA3aTCIIIMHU YCIICHIHOCTU BBIIIOJITHCHUA



3aJIaHUM:

— «3aumeno (c ouenkoit — «omauuno»)» (90-100 GaymoB) — oOygaromUiics
CBOEBPEMEHHO BBITIOJIHUI BECh 00BbEM PabOThI, TPeOyeMbI MPOrpamMMoOil MpPaKTHKH,
MOKa3aJl TIIyOOKYI0 TEOPETHUECKYI0, METOIUYECKYI0, TIPOo(heCcCHOHATBHO-MPUKIIATHYIO
MOJICOTOBKY; YMEJIO MPUMEHII TTOJIy4YeHHBIC 3HAHUS BO BpEMS IIPOX0KICHUS MPAKTUKH,
TOKa3aJl BJIaJICHUE TPAIUITMOHHBIMUA M aTbTEPHATUBHBIMH METOJIAMU, COBPEMEHHBIMU
npreMaMu B paMKax CBOEH MPOQEeCCHOHAIBHOW NESTETbHOCTH, TOYHO HCIIONIH30BaJ
npodeccuoHaIbHYI0 TEPMHUHOJIOTHIO; OTBETCTBEHHO M C HMHTEPECOM OTHOCHIICA K
cBOeli paboTe, TPaMOTHO, B COOTBETCTBUHM C TPEOOBAHUSMH CHETAT aHAIH3
NPOBEICHHONW paboThl; OTYET 1O TMPAKTUKE BBHIMOJHWI B TOJHOM OOBEME,
pPEe3yNbTAaTUBHOCTh MPAKTUKH TIPEACTABICHA B KOJWYSCTBEHHOHM W Ka4eCTBEHHOM
00paboTKe, MPOAYKTax NEATEIbHOCTH, O00yJaromuics mokaszal chHOPMHPOBAHHOCTh
oburenpodeccoHaIbHbIX U TPO(EeCCHOHATBLHBIX KOMITETECHIIHH;

— «3aumeno (c ouenkoii — «xopowor)» (83-89 0OamwIoB)— 0OO0yUAIOUIHICS
JEMOHCTPUPYET  TOJMHBIE  3HAHHWS  BCEX  MNPOQPECCUOHATBHO-TIPUKIAAHBIX U
TEOPETUYECKUX BOMPOCOB B 00BEME IMPOrpaMMbl MPAKTHKHU; IOJHOCTHIO BBITOJHHI
nporpamMmy, HO JOIMYCTHJI HE3HAYHUTEThHBIE OIIMOKK TPU BBITIOJTHEHUU 3aJaHus,
BJIaJ€eT HMHCTPYMEHTapHeM METOJIMKM B paMKaxXx CBoed MpogecCuoHAIbHON
MIOJITOTOBKH, YMEHHEM HCIIOJIB30BaTh €Tr0; TPAMOTHO HCIIONB3YET MPOodheCcCHOHATBHYO
TEPMHUHOJIOTUIO TIPU 0(HOPMIICHUN OTYETHON JOKYMEHTAIIUH 110 MTPAKTUKE;

— «3aumeno (¢ ouenxou — «xopowor)» (75-82 OGamna)- 0oOyUaIOUIUICS
JEMOHCTPUPYET JOCTATOYHO TIOJHBIE 3HAHUS OOJBITUHCTBA MPOQPECCHOHATBLHO-
MPUKIAJHBIX U TEOPETUUECKUX BOMPOCOB B 00bEME MPOrpaMMbl IPAKTUKU; TIOTHOCTHIO
BBITIOJTHWJI TIPOTPaMMy, HO JONMYCTHJI HE3HAYWTEIbHBIC OIMMOKH TPH BBIMOTHECHUH
3a/laHus, BIAJCeT WHCTPYMEHTApHUEM METOJIMKH B pamMKax CBOeW MpodecCHOoHAIbHON
MOJIFOTOBKH, YMEHUEM HCIOJIb30BATh €r0; TPAMOTHO HCIONB3YET NMPOohecCuOHATbHYIO
TEPMHUHOJIOTHIO TIPH 0(hOPMIICHUH OTYETHON JOKYMEHTAITUH TI0 TTPAKTHUKE;

— «3aumeno (¢ ouenkou — «yoosiremeopumenvhon)»(63-74 OGamma) —
OOYYarOIIUICS BBITIOJHWI TMPOTPaMMy TPAKTHKH, OJHAKO B TIpolecce padoThl HE
NPOSIBIJI JOCTaTOYHOW CaMOCTOATEIHLHOCTH, WHUIMATUBHI M 3aWHTEPECOBAHHOCTH,
JOTYCTHJI CYIIECTBEHHBIEC OLIMOKU TPH BBIMOJIHEHUHM MHOTUX 3aJaHUil MpPaKTHKH,
JIEMOHCTPUPYET HEAOCTATOYHBIM 00beM 3HAHWI M HEIOCTATOYHOE YMEHHE MPUMEHSThH
X Ha TPaAKTUKE; HEJOCTATOYHBIA YPOBEHb BIIAJIEHUA TPO(HECCHOHATHLHBIM CTHUIIEM
peur; HU3KU YPOBEHb 0OPMIICHHUS TOKYMEHTAIUH 110 TTPAKTHKE;

—«3aumeno (¢ ouenkoui - «yoosnremeopumenvhon)»(50-62 Oamra) —
OOyYaroNINiiCsl BBIMOJHWI TMPOTpaMMy MPAKTHKH, OJHAKO B Ipoliecce paboThl He
MPOSIBIJI  CAMOCTOSTEIILHOCTH, WHHIIMATHBBI W 3aWHTEPECOBAHHOCTH, JOITYCTHII
CYIIIECTBCHHBIC OMIMOKW TIPW BBITIOJHEHUW 3aJaHUM TPAKTUKU, JIEMOHCTPHUPYET
HEJOCTATOYHBIH 00bEM 3HAHWK W HHU3KHHA YPOBEHb WX NPHUMCHCHHUS Ha MPAKTHKE;



HEOCO3HAHHOE  BJAJEHUE  HMHCTPYMEHTapUeM; HHU3KUA  ypOBEHb  BIAJCHUS
npo¢eCCUOHAIBHBIM CTHJIEM PEYM; HU3KHUH ypOBEHb OQOPMIIEHHS JOKYMEHTAIMH 10
NPaKTHKE;

— «He 3aumeno» — oOy4aromuiics BiajgeeT GparMeHTapHbIMHU 3HAHUSIMUA U HE
yMe€eT NPUMEHUTh HMX Ha NPAKTHUKE, OOYyYaroIIMWCS HE BBINOJHWI MpOrpaMmy
NPAKTUKH, HE MOJIYYHJ MOJOXKUTEIBHOU XapaKTEPUCTUKU, HE MPOSBWI WHULIUATHUBY,
HE IpeCTaBWI paboune MaTepualibl, HE IPOSBWI CKIOHHOCTEH M *elaHus K padore,
HE MpeICTaBUI HEOOXOAMMYIO OTUETHYIO JOKYMEHTALHUIO.

PesynpTaThl arrecTanMM NpPAaKTUKA (QUKCUPYIOTCS B  3K3aMEHALIMOHHBIX
BEIOMOCTSIX.

ITomydyenne oOy4arolIMMCsl HEYIOBJIETBOPUTENBHON OLICHKH 3a aTTECTALMIO
Ar000ro BHUAA MPAKTUKHU SIBISETCS aKaJIeMUYeCKOW 3aJ0KEHHOCTHbIO. JIMKBuaarus
aKaJeMHUYECKON 3aJJOJKEHHOCTH MO MPAKTUKE OCYIIECTBIISETCS IYTEM €€ MOBTOPHOU
O0TpabOTKH O CNELHATIBHO pa3paboTaHHOMY I'paduKy.

8. Y4eOHO-MeTOAUYeCKOEe 1 HHPOPMALIMOHHOE o0ecnevyeHne MPAKTUKH
Jluteparypa:
1. AnekceeBa E.B. JlokymentoBenenue / E.B. Anekceera, JI.I1. Adanacnesa,

E.M. bypoBa. YueOnoe no-cobue. M., 2007. 1. AtokparoBa M.N., byranos B.N.
CoKpOBHIIIHUIIA JOKYMEHTOB Mpoiuioro.- M., 2019.

2. ABTOMAaTH3MPOBAHHBIE CUCTEMBI YUETA U NIOMCKA TOKYMEHTOB B Poccuiickom
rocapxue HTJI // OteuecTtBennbie apxusbl. - 2019. - Ne 3.

3. AnekceeBa E.B., AdanaceeBa JL.II., Byposa E.M. ApxuBoBenenue (Teopus u
metonuka) YueOnuk mis BY3o0B. — Ilox pen. E.M. byposoit. — M.: U3garenbckuit
nom MOBU, 2019.

4. AptuzoB A.H., Makymes C.Jl. CoxpaHeHHE U UCTIONb30BAHUE JOKYMEHTOB 10

JUYHOMY COCTaBy: MpOIUIOe, HacTosmiee u Oynymiee / OTe4eCTBEHHbIE aPXUBHI. -
2020. - Ne4.
HNHTepHeT-pecypcebl:

1. CmopaBouHo-nipaBoBasi cucrtema «l'apaHT» [DneKTpoHHBIM  pecypc].
URL:garant.ru.

2. Koncturymms Poccuiickoit ®Depeparun  OdunuaibHBIE CETEBOM pecypce
[Ipesunenra Poccun. [DnekTponnsiid pecype]. URL: http://constitution.kremlin.ru/

3. Tpynosoit Konekc Poccuiickoit ®@eneparuu. CIIC «KOHCYIbTaHT ILTIOCH.
[DnexTponnsiil pecypc]. URL: http://www.consultant.ru/document/cons

4. ®enepanbubiii 3akoH No 5485-1 «O rocynapctBeHHo#l TaiiHe» oT 21.06.1993
CIIC «KoHcynbTant TLTIOC. [ DneKTpOHHBIM pecypcl.
URL:http://www.consultant.ru/cons

5. @®enepanbublii 3ak0H Ne 98-03 «O kommMmepueckou TaiiHe» oT 29.07.2004.
Cucrema 'TAPAHT. [Dnextponnsiit pecypc]. URL: http://base.garant.ru/12136454/



6. @enepanbubiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mopsake paccMOTpEHUs
obOpamenunii tpaxaaH Poccuiickoii ®eneparuny». CIIC «KoHCynbTaHT —IUTIOCY.
[DnexTponHsiil pecypc]. URL:http://www.consultant.ru/document/cons

7. http:/lpravo.gov.ru/ - OdunumanbHBIE ~ HHTEPHET-TIOPTA]  MPABOBOM
undopmanmu.8. http:// www.kremlin.ru/ - Odunmansusiii cait [lpesunenra PO.

9. http://goverNemeNet.ru/ - Odunmanphbeii cait [IpaButenscrta PO.

JlonoiHMTEIbHbIE HCTOYHUKMN:

1.  Koncrturynus  Poccuiickoit  @enepamuu: [lpuHsta  BCeHapOIHBIM
ronocoBanreM 12 nexabps 1993 r. — M.: FOpun. aut., 1993. — 63 c.

2. O nmaprtuiineix apxuBax: Yka3 IIpesumenra PD or 24 amrycra 1991 r. //
OteuecTBenHbIe apXuBbL. — 1992, - Nel

.3. O mpaznnoBanuu 100-1eTusi rocyapcTBEHHON apXuUBHOU ciryxk0bl Poccumu:

VYka3 IIpesunenra Poccuiickoit @eaepanuu ot 10 urons 2017 Ne314.
[Onektponnblii  pecypc] //  DemepambHoe  apxuBHOe  areHTCTBO.  URL:
http://archives.ru/documeNets/decree/ukaz314 2017.shtml O ®PenepanbHOM apXHUBHOM
arenrcTBe: YKa3 Ilpesunenra Poccuiickonn @enepanun or 04 ampens 2016 r. NelSl.
[ DNEeKTpOHHBIM pecypc] // URL:
http://archives.ru/documeNets/decree/ukaz151 2016.shtml

4. O6 apxuBax Komurera rocymapctBenHoit Oe3omacHoctu CCCP: Va3
[Ipesunenta PCOCP ot 24 aBrycra 1991 r. Ne@4 // Begomoctu Chbe3na HapOJHBIX
nemytatoB  PCOCP u BepxoBuoro Cosera PCOCP.- 1991.-Ne35.-Ct. 927;
OrevecTBeHHBIE apXUBHL. -1992. - Nel.

5. 06 Apxuse IIpesunenra Poccuiickoit @enepaunu Yka3 [Ipesunenra PO
ot 31 nexadps 1991r. Ne2334 // Cobpanue aktoB [Ipe3unenrta

9. Onncanue MaTepUAJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM JIst
NMPoOBeeHUs] MPAKTHKH
Kommnbrotepsl ¢ goctynom B MHTEpHET; yueOHUKH, y4eOHO-METOIUYECKUE
W3JIaHUS, HAYIHBIC TPYABI 110 JOKYMEHTAIIMOHHOMY 00ECTICUCHHUIO; HOPMATHBHO-
IIPaBOBBIC AKTHI.



IMpuio:xkenne Nel

MHMHHUCTEPCTBO NPOCBEILEHUSI
POCCHIICKOM ®EJIEPAIINN

OEJEPAJIBHOE
I'OCYJAPCTBEHHOE BIO/UKETHOE

OBPA3OBATEJIBHOE YUYPEXJEHUE BBICIIEI'O OBPA30OBAHUS

«JIYTAHCKHI TOCYJAPCTBEHHBII NNEJATOT'MYECKU YHUBEPCUTET»

(PI'bOY BO JII'TY»)

POBEHLKOBCKHUI1 KOJLIETXK (PUTHAT)

(¢enepasbHOro rocy1apcTBEHHOI0 0I0’KEeTHOT0 00Pa30BaTEJIbHOI0 YUpeKAeHH s BbICIIEr0o

o0pa3oBanus «JIyranckmuii rocyiapcTBeHHBIH MeJarorn4ecKuii yHUBepCcUTe

(PoBenbkoBckuii ko/uienx (puamnan) ®I'bOY BO «WJIT'TTY»)

JTHEBHUK
YUYEBHOW/ITPON3BOJCTBEHHOI TIPAKTUKHN

(Ghamunus, umst, omuecmeo 06yuaOwe2ocs)

Kypc dbopma oOydeHus

npodeccus/cnenuanbHOCTb

TpyIIIbI

(wugp, nazsanue)

KBanuduxanus

I[IM.

(Ve npogheccuonanbHo2o MoOOYIs U NOTHOE HAUMEHOBAHUE)

CpoK TIPOXO0KICHUS TPAKTUKU:
C « » 20 I. TI0 « » 20

O0BEM YacoB
MecTo mpoX0oXKACHUS TPAKTUKH

(Hazsanue, adpec npoPuIbHOL OpearHu3ayUL)

Htorosas o1ieHKa 3a MPaKTUKY:

(yugppoii nponucwvio)
PyKOBOI[I/ITeJ'II/I NpaKTUKH:
oT o0pa3oBaTeIbHON OpPraHu3aluu

(Toamnuce) (unuyuanst pamunus)

OT NpopUIbHONH OPraHu3auuu

(noonucw) (unuyuanst pamunus)
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Tpe6oBaHusl K NPAKTUYECKOMY ONBITY U YMEHHUAM 10 NPodecCHOHATBLHOMY
moay.ar corjacuo PIroC CIiO
B pe3ynbrare uzydenus npodeccuoHaIBHOTO MOl 00yHYarOUIUiCs JOJIKEH
UMETh MPAKTUYECKUH OMBIT:
— OCBOCHHE BUJa MPOPECCHOHAIBHOMN IEATEIbHOCTH;
— 3aKperuvieHUE U yriyOJeHne 3HaHWA 1 YMECHUIA;
— (¢hopMupoBaHue 00IINX U IPODHECCHOHATBHBIX KOMITETEHITHI;

— HpI/IO6p€T€HI/Ie IMPAKTUYICCKOI'O OITbITa B paMKax HDOd)GCCI/IOHaJIBHOFO MOJVYJIA

IIM.

(Ve npogheccuonanvHo2o MoOdyns u nNOIHOe HAUMeHO8aHUe)

yMeTb:

3HATh:
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Coaepxkanue NpaKTHKH

Hoanuck
KOBOJUTEJISA
KoauuectBo Py A
Hara Bupa pador 4ACOR Ouenka NMPAKTUKH OT
NpopUILHOI
OpraHM3aluuM
1 2 3 4 5
PykoBoauTe/ M NpaKTUKU:
oT o0pa3oBaTeIbHON OpPraHu3aluu
(noonucv) (unuyuanel pamunus)
oT NpoQUIbLHOI OPraHn3anuu
(noonucw) (unuyuanv gamunus)
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pusoxkenune Ne2

MUWHHUCTEPCTBO ITPOCBEIEHUS
POCCHICKOM ®EJEPAIIUU

OEJEPAJIBHOE
IF'OCYJAPCTBEHHOE BIO/IKETHOE
OBPA3OBATEJIBHOE YUYPEXXJEHHUE BBICIIEI'O OBPA3OBAHUMSA
«JIYTAHCKHM T'OCYJAPCTBEHHBIN NEJATOTr MYECKA YHUBEPCUTET»
(®I'bOY BO JIT'TTY»)

POBEHBKOBCKUI KOJLIEIXK (PUJTAAJ)
(hexepanbHOro rocyiapcTBeHHOro GI0)KETHOTO 00Pa30BaTeIbHOIO YUPeKIeHHA BbICIIET0
oOpa3zoBanus «JIyraHckuii rocyapcTBeHHbIIl eJarornyecKkuii yHuBepcuTe
(PoBenbkoBckuii koJuieq:k (puauan) ®I'BOY BO «JIT'TTY»)

XAPAKTEPUCTHUKA PABOTbHI OBYYAIOUIEI'OCA-TIIPAKTUKAHTA
NPH NPOXO0KIEHUM NPAKTHKH

OGyuaroriero
Kypca dbopmbl 00yueHus Tpodeccuu/crnenualbHOCTU

I10 HpO(bCCCI/IOHaJ'IBHOMy MOIYIITO

POXOAMI (J1a) MTPaKTHKY B

C « » 20 I. IO « » 20 T.
B Ka4eCTBE

BbiBOzIBI 0 paboTe 00yvaromerocs-npakTUKaHTa:
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Ouenka paboTbl 00yUaroIerocs-npakTUKaHTa
PykoBoaurens
npouILHON OpraHu3aIuu

(noonucw) (unuyuanvl pamunus)
M1l

BbiBoa pyKkoBOaAMTEIS MPAKTUKH OT 00pPa30BaTeJIbHOM OPraHU3AUN O
NMPOXO0KAEHUM MPAKTUKH

Ouenka paboThl 00yUaroIerocs-npakTUKaHTa

(crosamu)
PykoBoauTeNb IPAaKTUKH
0T 00pa30BaTEIbHOM OpraHU3aIuN

(noonucw) (unuyuansl hamunus)
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MUHUCTEPCTBO IIPOCBELIEHHSA
POCCHUICKOIi ®EJEPALIUN

OEJEPAJIBHOE
I'OCYJAPCTBEHHOE BIO/UKETHOE

Hpusoxkenune Ne3

OBPA3OBATEJIBHOE YUPEXJEHUE BBICILIEI'O OBPA3OBAHUS
«JIYTAHCKHUM TOCYJAPCTBEHHBIN NEJATOT'MYECKHUIA YHUBEPCUTET»

(®TBOY BO «JITMY»)

POBEHBKOBCKHUI KOJLJIEIXK (PUJTAAJ)

(enepanbHOro rocy1apcTBEHHOT0 GI0IKETHOT0 00Pa30BaATEJLHOI0 YUPEKIEeHUs BHICIIET0
oOpa3oBanus «Jlyranckuii rocyapcTBeHHbI MeJaroru4eckKuii yHuBepcuTe™
(PoBenbkoBekuii kosiek (puaman) ®I'bOY BO «JIT'TTY»)

OTYET
10 y4eOHOH/IPOU3BOACTBEHHOM NMPAKTHKE

no npodeccruoHaibHOMY Moy 0 [TM.

(Ve npogheccuonanbHo2o MoOYIs U NOTHOE HAUMEHOBAHUE)

OGymmarornerocs
(D.H.0. obyuarowezocs)
KypC q)OpMa O6yIICHI/IH T'PYIIIbI
npodeccus/crenuaTbHOCTh
(wughp, Hazeanue npogheccuu/cneyuanroHocmu,)
[Teprox MpakTUKH C « » 20 r.mo«__ » 20
T.

Mecto MPOXOXKACHUS ITPAKTUKHN

(Ha3BaHue MPOPUILHON OpraHU3aLHK)

OreHka

(crosamu)

PykoBoauTeNnm NpakTUKH:
OT IPO(MIILHON OpTraHU3AIIH

(moxmuce)

(unuyuanst gamunus)

M.IL
PYKOBOIII/ITCJIB IMPAKTUKHN
0T 00pa30BaTeIbHON OpraHu3aluu
(noxamuce) (unuyuanvl hamunus)
M.IL

PoBenbkn
20



IMpuio:xxkenne Ned

MUHUCTEPCTBO IIPOCBELIEHHSA
POCCHUICKOI ®EJEPALIUN

DOENEPAJIBHOE
TFrOCYJAPCTBEHHOE BIOJ’)KETHOE
OBPA30OBATEJIBHOE YUYPEXJIEHUWUE BBICIHHIEI'O OGPA3OBAHMUSA
«JIYTAHCKHHI I'OCYJAPCTBEHHBIN NEJAI'OT'MYECKUA YHUBEPCUTET»
(®I'OY BO WIT'ILY»)

POBEHBKOBCKWI KOJUIEIXK (PUTAAJ)
(enepaabHOro rocy1apcTBEHHOT0 GI0IKETHOT0 00Pa30BaTEeILHOTO YUPEKIeHUs BbICIIET0 00pa30BaHMsI
«JIyranckuii rocy1apcTBeHHbIH NMeJaroruyeckuii yHuBepcuTe
(PoBenbkoBckuii kosiek (puamnan) ®I'bOY BO «JIT'TY»)

ATTECTAIIMOHBIN JINCT

(D.H1.0. o6yuaiowecocs)

oOy4aroIiero Ha Kypce 1o npodeccun/cnenuaibHOCTU

(wup, nazeanue npogeccuu/cneyuanrbHocmu,)

ycremHo npomien (-1a) yu4eOHy/IpOM3BOACTBECHHYIO MMPAKTUKY 10
poecCHoHaTEHOMY MOJTYJTIO:

(Ne npogheccuonanvhoeo Mooy u nonnoe HauMeHosanue)

B 00bEME YacoB C « » 20 1. 110 « » 20 r.
B PO UIILHON OpraHU3aALHUU

(na3BaHMe PO IITHHON OpTraHHU3AINH)
HpO(beCCI/IOHaJILHI)Ie KOMIICTCHIIMHU XU YPOBCHBb UX OCBOCHUA (B COOTBETCTBHU C
paboueil mporpaMMoi MPaKTUKH )

MpodeccroHanbHble KOMMNETEHLMM YpoBeHb 0CBOEHUSA NPOodeCcCUOHaNbHbIX
(B 06bEMe paboueit nporpaMmbl MPaKTUKK) KomneTeHuni (ocBoeH/He ocBOEH)

Perrenue o 10mycKe K 3a4eTy: JIOMYCK / He OMYCK (uyoicroe noduepkuyms)
« » 201

PykoBoauTenu npakTUKu:
oT IPOGUILHON OpraHu3aIuN

(noonucy) (uHuyuanvl hamunus)
M.IL
PYKOBOI[I/ITCHB HpaKTI/IKI/I
0T 00pa30BaTEILHON OpraHU3aINH
(roammck) (uHuyuanvl hamunus)

[Mpunoxenve 8
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BEJIOMOCTD
IMPOBCACHUA BBOAHOI'O HHCTPYKTAXKA

(HaumeHo8aHUe NPOPUILHOI OpeaHu3ayuLL)

Ne n\n damnnna, uma, oT4ecTBo lpynna Jata Moanuce

PykoBoaurenu npakTuku:
oT NpoUILHON OpraHu3aIuu

(noonucw) (unuyuansl pamunus,)
M.IL

BEJIOMOCTD
IMPOBCACHUSA IICPBUIHOI'O HHCTPYKTAKA HA pa6oqu MECTC

(HaumeHoBaHUe NPOPUIBLHOL Op2aHU3aYULL)

Nen\n damunua, nma, oT4eCcTBO lpynna [Jata MNoanuck

PykoBoauTenu npakTUKu:
OT poUILHON OpraHU3aIuN

(noonucw) (unuyuanvl pamunus)
M.IL
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IIpunoxenune NeS

MHUHHUCTEPCTBO ITPOCBEHIEHUST
POCCUUCKOU ®EJEPALINN

®EJEPAJIBHOE
IT'OCYJAPCTBEHHOE BIOJ)KETHOE
OBPA3OBATEJIBHOE YYPEKJIEHUE BBICIIET'O OBPA3OBAHUSI
«JIYTAHCKHUM T'OCYJJAPCTBEHHbBIN NEJATOIT'MYECKU YHUBEPCUTET
(PI'BOY BO «JIT'MY»)

POBEHLKOBCKUM KOJUVIEIK (PUJIUAJ)
(enepajbHOro rocyiapcTBEHHOr0 OK/IKETHOT0 00PA30BATEILHOI0 YUpeK/AeHHs BbICIIero 00pa3oBaHusi
«JIyranckmii rocy1apcTBeHHbIH NMeJaroruyeckuii yHuBepcuren
(PoBenbkoBckuii kosuieq:k (puauan) ®I'bBOY BO «JIT'TIY»)

HAITPABJIEHUE HA TTPAKTUKY Ne OT « » 20 1.

Brinano oby4yaromemMycs

(pamunus, ums, omuecmso)

Kypca, dbopMbI 00ydeHHS 110 PO ECCUN/CTICTIHATEHOCTH

(wup, nazeanue npopeccuu/cneyuanbHocmu)

HaIpaBJIEHHOMY B MPOGUIBLHYIO OpTraHU3aIHIo

(HaumeHoBaHUe opeaHu3ayULL)

AJIA IIPOXOKACHUA IMTPAKTUKHU

(8U0 npaxmuxu)

B nepuonc «__ » 20 r.mo « » 20 r.
(yKa3zaTb CpOKH IPOBEICHHUS TIPAKTHKH).
Ocnoesanue: Ilpuxasz om « » 20 e. Ne OOyuatomumiics 00s3aH

Hpe[[CTaBI/ITI) JTHCBHHUK HpaKTI/IKI/I U OTYET O HpOXO)K[[eHI/II/I HpaKTI/IKI/I, CO6paHHBII>i MaTepI/IaJ'[ T
HANWCaHUS BBITYCKHON KBaTM(DUKAIHOHHOM pabOTHI 10

« » 20 T. U ITIOJIYYUTh 3a4€T C OLICHKOM MO MTPAKTUKE B COOTBETCTBUHM C
TpeboBaHUAMHU (POPMBI ATTECTAIIMU PE3YTHTATOB MPAKTUKH, YCTAHOBICHHBIMU YIEOHBIM IITAHOM JI0
« » 20 T.

PykoBoguTens npaktuku ot PoBeHbkoBCcKOTO KOutemka (dhunuana) ®I'bOY BO «JIT'TIY»

MIT
(Honxcnocmy) (Ilewamyv) (Iloonucw) (uHuyuansl hamunus)

PYKOBOJII/ITCJ'II) IMPAKTUKU OT HpO(i)I/IJ'II)HOI\/II OpraHU3aluun:
MIT
(Honxcrocmy) (Ileuams) (IToonucw) (uHuyuansl hamunus)

OTMETKMU O INPUBLITUN U BBIGBITHUU B [TPOOUIIBHY IO OPI"AHU3ALINIO

Y6511 u3 PoBenskoBckoro komemka (¢pumana) @I'bOY BO «JII'TIY»

«_» 20 1.
(newamy) (noonucv)
[TpubbIT B« » 20 1.
(newamy) (noonucv) (uHuyuansl hamunus)
Yobummuz «__ » 20 r.
(nevamy) (noonucv) (uHuyuansl hamunus)

[Tpu6s11 B PoBenbkoBckmii komnemk (punuan) ®T'BOY BO «JIT'TIY »
«_» 20 1.

(newamy) (noonucv) (uHuyuanvl hamunus



